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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 11
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Curtis Johnston
	SUPERVISOR'S CLASS: HEP Operations Supt.
	personnel analyst: Myra Galvez
	personnel date: 10/6/04
	PERCENT OF TIME: 30%30%
	activity: POSITION SUMMARYUnder the general supervision of the HEP Operations Superintendent, performs a wide variety of complex engineering and operations duties associated with water transport and delivery and water sales of the entire San Joaquin Field Division.  Works closely with the State Water Project Analysis Office (SWPAO) and the Project Records and Reports office.  May perform administrative tasks in SAP such as time reports, program reports, requisitioning, work order notifications, and other SAP functions.  Provides support to the Planner/Scheduler function.  Duties include, but are not limited to the following:ESSENTIAL FUNCTIONSThis position is permanent, full time, with a minimum 40-hour workweek and requires that the incumbent work cooperatively with others, adjust priorities based on operational needs, maintain regular, consistent, predictable attendance, and exercise good judgment.  Must have intimate, detailed knowledge of Excel and the complex SAP software programs.  The following are specific essential duties:Tracking, calculating, and documenting SJFD's complex water deliveries; and computing losses and gains on a daily, monthly, and annual basis.  On a daily basis, interact with the SAP Production Planning module to confirm proper water movements have been entered and calculated.  Make water movement corrections in SAP as needed.Using SAP and Excel, confirm all water movements, and losses and gains for each pool.  Calculate and confirm all turnout and turn-in volumes and totals for each turnout.  Confirm these totals with each Water Agency.  Enter confirmed values in SAP for SWPAO billing purposes.  Responsible for the tracking all pumping plants' daily acre-feet values and for verifying the accuracy of each plant's output monthly.  Acts upon changing conditions, notifying appropriate personnel when necessary.
	classification: Water Resources Engineering Associate (Spec)
	appointee:  
	dwr position number: 2530-3042-X8X
	sap personnel no:  
	sap position number: 50002389
	division: O&M/San Joaquin FD/Operations
	mcr: 1
	percent 2: 15%10%10%5%
	activity2: Create and store monthly and yearly records of all SJFD water movements.  Perform difficult engineering work involving any phase of the State's water resources program.  Must act as a consultant and liaison with member agencies and the general public in matters concerning water flows and project procedures.  Keep operating data on all turnouts and turn-ins in the field division and monitor temporary turnouts, including the issuing of contracts for such turnouts.Responsible for receiving, confirming, and adjusting weekly water contractor delivery requirements and create accurate weekly schedules, which are entered into the SAP System.  Accuracy is required as daily, weekly, and 14-day water and power schedules are created from this information.Responsible for monitoring and reporting of all water movements of the Coastal Branch Extension.  This requires detailed communications with the outside water agencies.OTHER RESPONSIBILITIESPerform necessary studies and required to make on the spot recommendations to subordinates and supervisors that will have direct effect on the operation of the SWP in the Field Division.  Must be able to diagnose and take immediate independent action to keep system in operation.SPECIAL REQUIREMENTSStrength and ability to lift and carry a minimum of 50 pounds: ability to ascend/descend stairs: climb 80 foot ladders, enter and exit manholes and meter vaults while carrying small tools; open/close tight valves; ability to bend and stoop in the performance of duties; ascend/descend aqueduct slopes, dam faces, and embankments during inspections.This is a Sensitive Position and will be subject to substance abuse testing.Required to attend the Division's OP-2 class and become certified as a worker and/or switch person, in compliance with State Water Project regulations.Overtime may be required, based on work needs.This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Office of Water Education during Governor-declared emergencies, flood, dam operations, and other SWP incidents and emergencies.  This position may serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency response functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: Curtis Johnston
	employee name: 


